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Introduction

Starting a business? Congratulations! You're about to
embark on an exciting journey, complete with countless
milestones and ato-do list that stretches onforever. One
of the very first and most critical decisions you'll make is
how to structure and manage your finances. How will you
accept payments? Where will you keep your cash? Which
accounting practices will you rely on to help your money
grow?

By taking the time to set up your small-business
accounting thoughtfully, youwon’t just make annual tax
filing easier. You'll also save time, money, and stress. You'll
have accurate financial statements at your fingertips.
Clear snapshots of how your business is performing at any
moment and it will be far simpler to collaborate with a
bookkeeper, anaccountant, or potential investors when
you're ready to scale orsell.

Follow this guide’s steps to put your business on the path
tolong-term success.

/

Table of Contents

. Hire an accountant

. Separate Your Finances

. Invoicing and Bookkeeping

. Masterthe Art of Recordkeeping
. Determine How You'll Get Paid

. Set Up Payroll

. Get Clearon Your Tax Obligations

NONOrT ™M WDN

Taxelent.cz info@taxelent.cz


https://Taxelent.cz
mailto:info@taxelent.cz

1 Hire an accountant

If you’re serious about growing your business, team up with an

accounting firm early on. Beyond filing your tax return, an expert can
help you with:

v Financial strategy

v Tax planning and compliance

v Lease negotiations

v Financial reporting

v Big-picture business decisions

How to Hire the Right Firm?

e Seekreferrals fromentrepreneurs in yourindustry.

e Schedule free consultations to assess expertise and fit,

e Discuss rates upfront: usually accounting firms work on a monthly
retainer.

Key Questions to Ask
e \Which business expenses are deductible?
e Whatlegal structureis best for my business?
e Dolneedtoregisterforpayroll services orinsurance?
e How does mylegal structure affect tax filing?
e What are my tax obligations?
e How canlreduce my taxbill throughout the year?
e Whatrecords must|keep onfile?

2 Separate Your Finances

Never mix personal and business finances. Keeping them separate:

v Simplifies accounting and tax preparation
v Maximizes deductible expenses
v Preserves legal protections under the corporate vell

Mixing funds can complicate your books, increase accounting fees,
cost you missed deductions, and jeopardize personal asset
protection. Always use business accounts for business transactions.
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3 Invoicing
and Bookkeeping

Whenyou're getting a new company off the ground, selecting the
rightinvoicing software is a critical step toward maintaining healthy
cash flow and projecting a professional image.

Theright platform lets you generate and send branded invoicesin
seconds, set up automatic payment reminders, and track overdue
balances. Allthat helps you get paid fasterandreduce
administrative headaches.

Moderninvoicing tools also integrate with your accounting system.
Some of the systems on Czech market are iDoklad, Fakturoid,
Superfaktura etc.

Bookkeeping records daily transactions and produces the financial

statements your accountant needs. Core tasksinclude:

v Recording transactions

v Reconcilingbank accounts

v |[ssuing and recording invoices

v Logging expenses and vendor bills

v Maintaining ledgers and subsidiary accounts
v Processing payroll

Bookkeeping Options

e DIY: Spreadsheets orentry-level software - ideal for
simple needs, but not enough fora bigger operation.

e Outsourced: Companies like Taxelent willdo it for you.
Focus on growth while pros handle the books.

e In-House: Hire a bookkeeperon payroll when volume and
budgetjustifyit.

Choose based on transaction volume, budget, time availability,
and confidence in doing the work yourself.
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42 Master the Art
of Recordkeeping

Keep documentation for allincome, deductions, and credits.

Retain:

v Receipts, bills, and invoices

v Bank statements

» Financial statements and prior tax returns
v Payrollinformation

v Related contracts

Follow Tax Office guidelines for retention (typically 3-10 years).
You should keep digital copies of all receipts.

5 Determine How
You’ll Get Paid

Choose payment methods that suit your business model:

v In-Person Payments: POS systems and merchant accounts for
brick-and-mortar.

v Online Payments: Platforms like Stripe or Shopify Payments for
e-commerce.

v Mobile Card Readers: Square for on-the-go transactions (food
trucks, pop-ups).

v Automated Invoicing: Tools like Fakturoid, iDoklad or Stripe for
project-based orrecurring billing.

Compare provider fee structures to protect your margins.

s SetUp Payroll

When hiring employees, you must:

v Classify workers correctly as employees and record them with
authorities.

v Report foreigner hires to the labor office ontime

v Comply withemployment laws and insurance.

+ Withhold and pay required payroll taxes.

Consult your accountant to ensure full compliance.



7 Get Clearon Your
Tax Obligations

Small businesses commonly face:

Corporate income Tax

e Czechcorporateincome taxis 21%.

e |fyourpreviousyeartaxisover 30 000 CZK, you will pay corporate
Income tax deposits.

Employment (Payroll) Taxes

e YOu payincome tax and make social security and health insurance
contributions for your employees.

e Payrollaccountant will calculate it foryou and provide all the
information for accurate payment.

VAT

e Depending onyour situation you might have to enter Light VAT or
~ull VAT regime.

e Registerforthattax, collect appropriately, and file based on state
schedule.

Other Taxes

e Property, import, andindustry-specific taxes may apply.

Work closely with youraccountant to stay compliant as your
business grows and changes.

You run your business. We do your bookkeeping.

Taxelent is an accounting company that handles yourbooks and
delivers accurate financial statements each month.

Ready to focus on growth?

Contactus!
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